
BOARD MEETING: Regular
DATE: Wednesday, April 12,2017
TIME: 6:30 p.m.
PLACE: Naples High School Cafeteria

I. Meeting Called to Order

II. Roll Call

III. Adopt the Agenda of the Regular Meeting of April 12. 2017 (Board Action)
IV. Executive Session (Board Action)
V. Pledge of Allegiance

VI. Public Comments: The Board of Education invites you, the residents of our school community, to feel
comfortable in sharing matters of interest or concern that you might have with us. The Board President
will be happy to recognize those of you who wish to speak. We would ask that you come forward and
please identify yourself before presenting your thoughts.
Those items brought to the attention of the Board during this time may be taken under consideration for

future response or action. {Individual comments will be limited to three minutes.)
As a matter of courtesy, we ask that issues related to specific School District personnel or students be

brought to the attention of the Superintendent of Schools privately. Thank you for this consideration.

Board Reponse: The Board of Education is committed to keeping communication open and transparent.
The Board of Education President will be working with the Board and the Superintendent to make every
effort to respond to public comments directed to the Board of Education at previous meetings, during the
next scheduled meeting.

VII. Points of Interest

VIII. Superintendent Recognitions & Updates
• Points of Pride

• Claims Auditor Report
• Update from Literacy Coach
• Elementary School Outdoor Learning Space
• Student Engagement
• Capital Improvement Update
• Budget Presentation and Discussion

IX. Board Reports

• Budget Committee
• WFL BOCES

• Facilities Committee

X. Minutes (Board Action)
• Regular Meeting of March 27,2017

XI. Execution of Renunciation. Waiver, and Consent: Orr Estate (Board Action)
XII. 2017-2018 School Budget (Board Action)

• Adopt 2017-2018 School Budget & 2017-2018 Property Tax Report Card
XIII. Business (Board Action)

• Treasurer's Report
• Policy Updates
• Discards

• Vote Workers

XIV. Personnel (Board Action)
• Resignations
-  Teacher Aide

-  Automotive Mechanic/Bus Driver

• Unpaid Leave
XV. Consent Agenda Items (Board Action)

• CSE; and 504 Committee Actions
XVI. Adjournment (Board Action)



Regular Meeting                     April 12, 2017 
 
Minutes of a Regular Meeting of the Board of Education of Naples Central School held on 
Wednesday, April 12, 2017 at 6:31 p.m. in the Naples High School Cafeteria. 
 
Members Present: Robert Brautigam  Robert Hotchkiss    
   Joseph Callaghan  Gail Musnicki   
   Carter Chapman  Maura Sullivan 
   Brent Gerstner   Margo Ulmer  
   Jacob Hall   Seth Price  
 
Members Absent: 
 
Also Present:  Matthew Frahm, Mitchell Ball, Kristina Saucke, and E. Bridget Ashton. 
 
Guests: Chris Kansco, Anneke Radin-Snaith, Kyle Inda, Diann Payne, Carrie Grove, Jennifer 
Lester, Evelyn Letta, Dahl Schultz, and John McCabe. 
 
A quorum being present, the meeting was called to order at 6:31 p.m. by Board President  
Margo Ulmer. 
 
Motion:    Jacob Hall  
2nd:  Gail Musnicki  
Resolved, that the Board of Education approves the agenda of the Regular Meeting of 
Wednesday, April 12, 2017 as presented. 
Voting Yes: 9   Motion Carried 
Voting No: 0    
 
Motion:    Carter Chapman  
2nd:  Robert Hotchkiss  
Resolved, that the Board of Education approves calling an executive session at 6:32 p.m. for the 
purpose of discussing the employment history of a particular person or persons. 
Voting Yes: 9   Motion Carried 
Voting No: 0    
 
Time out of Executive Session: 7:10 p.m. 
 
Public Comments 
 

None 
 
Board Response 
 

None 
 
Points of Interest 
 

Board of Education Member Robert Brautigam noted that NYSBAA has some very informative 
ninety second informational pod casts.  
 

Board of Education Student Representative Seth Price noted that Academic All Stars won the 
large school championship. 
 

Board of Education President Margo Ulmer spoke about a visit to the Career and Technology 
Center at Wayne Finger Lakes BOCES by Matthew Frahm and Mr. Brautigam noting a few 
activities that occurred.  













NAPLES CENTRAL SCHOOL DISTRICT

MONTHLY REPORT OF THE TREASURER

PERIOD ENDING FEBRUARY 2017

CASH BALANCE ON HAND: GENERAL SCHOOL FEDERAL CAPITAL T&A/ SCHOLARSHP PERMANENT DEBT SERVICE

FUND LUNCH FUND FUND FUND Payroll FUNDS FUNDS FUND

OPENING BALANCE: $13,808,877.24 $16,210.08 $65,527.31 $12,999.86 $98,438.30 $185,992.45 $10,311.61 $1,319,629.47

+ CASH RECEIPTS $232,110.93 $45,636.28 $121,951.60 $0.03 $724,312.92 $0.16 $0.00 $70.57

- CASH DISBURSEMENTS: $1,512,537.41 $36,018.68 $38,412.56 $0.00 $686,593.27 $4,000.00 $0.00 $0.00

CLOSING BALANCE: $12,528,450.76 $25,827.68 $149,066.35 $12,999.89 $136,157.95 $181,992.61 $10,311.61 $1,319,700.04

BANK RECONCILIATION: GENERAL SCHOOL FEDERAL CAPITAL TRUST & SCHOLARSHP PERMANENT DEBT SERVICE

FUND LUNCH FUND FUND FUND AGENCY FUNDS FUNDS FUND

CHECKING BANK STATEMENT BALANCE $653,121.17 $29,929.86 $149,066.35 $12,530.50 $142,111.05 $17,128.35 $10,311.61 $1,319,700.04

+ OUTSTANDING DEPOSITS $0.00 $0.00 $0.00 $0.00 $35.00 $0.00 $0.00 $0.00

ADJUSTED CHECKING BALANCE $653,121.17 $29,929.86 $149,066.35 $12,530.50 $142,146.05 $17,128.35 $10,311.61 $1,319,700.04

-OUTSTANDING CHECKS $271,356.95 $4,102.18 $0.00 $0.00 $5,988.10 $600.00 $0.00 $0.00

+SAVINGS ACCOUNTS & INVESTMENTS $4,860,631.26 $0.00 $0.00 $469.39 $0.00 $165,464.26 $0.00 $0.00

+MISCELLANEOUS RESERVES $2,941,176.77 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

+CAPITAL RESERVES $4,344,878.51 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

CLOSING BALANCE $12,528,450.76 $25,827.68 $149,066.35 $12,999.89 $136,157.95 $181,992.61 $10,311.61 $1,319,700.04
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 By-Laws 

 
 
 
 
 
SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND  
                        PARLIAMENTARY PROCEDURE) 
 

All Board meetings will be open to the public except those portions that are executive sessions. 
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility 
that can adequately accommodate all members of the public who wish to attend. The Superintendent 
and members of his or her staff will attend Board meetings at the Superintendent's discretion. The 
Board may also request that additional people attend. 
 

Regular Board meetings will take place on the day and time designated by the Board at the 
Annual Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future 
date and time if approved by a majority of the Board present. Further, if a meeting date falls on a legal 
holiday, interferes with other area meetings, or Board member attendance will be less than a quorum, 
the Board will select a date for a postponed meeting at the prior regular meeting, and it will direct the 
Clerk to notify all members. The District Clerk will provide the Board members written notice of the 
time of and agenda for each regular meeting before the meeting. 

 
When the Board schedules a meeting on at least one week’s notice, it will give or electronically 

transmit public notice of the time and place to the news media and conspicuously post the notice in 
one or more designated public locations at least seventy-two (72) hours before the meeting.  Notice of 
other meetings will be given or electronically transmitted, to the extent practicable, to the media and 
conspicuously posted at one or more designated public locations at a reasonable time before the 
meeting. When the District has the ability to do so, it will conspicuously post the meeting notices on 
its website. 

 
 The Superintendent will prepare the meeting agenda during the week before the meeting and 

review it with the Board President.  The agenda will then be distributed to Board members no later 
than the Friday before the regular meeting. The President or other Board members will submit requests 
to place matters on the agenda to the Superintendent.  Whenever individuals or groups wish to bring a 
matter to the attention of the Board, they will submit a written request to the Superintendent. 

 
 District records available to the public under the Freedom of Information Law, as well as any 
proposed rule, regulation, policy or amendment scheduled to be discussed at a Board meeting will be 
made available upon request, to the extent practicable, before the meeting.  Copies of these records 
may be made available for a reasonable fee.  These records will be posted on the website to the extent 
practicable before the meeting.   
  
 If videoconferencing or online technology is used to conduct a meeting, the public notice for the 
meeting will inform the public, identify all the locations for the meeting, and state that the public has 
the right to attend the meeting at any of the locations. If a meeting is streamed live over the internet, 
the public notice will inform the public of the website's internet address. Voting may be done through 
videoconferencing, provided that members can be both seen and heard voting and participating from 
remote locations. 
 

 
 

(Continued) 
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By-Laws  

 
 
 
 
 
SUBJECT: REGULAR BOARD MEETINGS  (Cont'd.) 
 
Recording of Meetings 

 

 The Board allows public meetings to be photographed, broadcast, webcast, or otherwise 

recorded by means of audio or video, in a non-disruptive manner, and it supports the use of this 

technology to facilitate the open communication of public business. 

 

Public Expression at Meetings 
 

The Board encourages public expression at Board meetings.  The Board will designate a specific 

portion of its meeting agenda for this participation.  The Board may invite visitors to participate in its 

discussion of matters on the agenda. 

 
 Quorum 
 

The quorum for any Board meeting is *five members. No formal action will be taken at any 
meeting where a quorum is not present. Unless otherwise required by law, official action will only be 
taken by approval of the majority of the full Board.  
 
Use of Parliamentary Procedure 
 
 The Board will use pertinent portions of the latest edition of Robert's Rules of order to conduct 

its business. 

 
Education Law Sections §§ 1708 and 2504 
General Construction Law Section § 41 
Public Officers Law Article 7, §§ Section 103(District), 104 and 107 

 

 

 

NOTE: Refer also to Policy   #1520  -- Special Meetings of the Board of Education 
#1540  -- Executive Sessions 
#6211  -- Employment of Relatives of Board of Education Members 

 

 

 

Adopted:   06/27/07  
Revised:    05/02/12 
Revised:    04/12/17 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT 
 

Budget planning and development for the District will be an integral part of program planning 
so that the annual operating budget may effectively express and implement programs and activities 
of the District. Budget planning is a year-round process involving participation of District-level 
administrators, principals, directors, coordinators, teachers, and other personnel. The process of 
budget planning and development will allow for community input and opportunities for public 
information and feedback. 
 

The Superintendent has overall responsibility for budget preparation, including the 
construction of and adherence to a budget calendar. Program managers will develop and submit 
budget requests for their particular areas of responsibility after seeking the advice and suggestions of 
staff members. 
 

Principals will develop and submit budget requests for their particular schools in conjunction 
with the advice and suggestions of staff members and their own professional judgment. Each 
school's budget request will be the Principal's recommendation as to the most effective way to use 
available resources in achieving progress toward the approved educational objectives of the school. 
Program budgets and school budgets will reflect state and/or federal requirements, special sources 
of funding, and District objectives and priorities. 
 

The Board will give consideration to budget requests, and will review allocations for 
appropriateness and for their consistency with the School System's educational priorities. 
 

All budget documents for distribution to the public shall be in plain language and organized in a 
manner which best promotes public comprehension of the contents. Documents shall be complete 
and accurate and contain sufficient detail to adequately inform the public regarding such data as 
estimated revenues, proposed expenditures, transfers to other funds, fund balance information, and 
changes in this information from the prior year's submitted budget. 
 

In accordance with the Commissioner’s Regulations, the budget will be presented in three (3) 
components which are to be voted upon as one proposition. The law prescribes the types of items to 
be included in each component and further prescribes that all relevant costs be included in the 
component. 
 
a) A program component which shall include, but need not be limited to, all program 

expenditures of the District, including the salaries and benefits of teachers and any school 
administrators or supervisors who spend a majority of their time performing teaching duties, 
and all transportation operating expenses; 

 

b) A capital component which will include, but need not be limited to, all transportation capital, 
debt service, and lease expenditures; costs resulting from judgments and tax certiorari 
proceedings or the payment of awards from court judgments, administrative orders or settled 
or  
 
 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.) 
 
 compromised claims; and all facilities costs of the School District, including facilities leases 

expenditures, the annual debt service and total debt for all facilities financed by  bonds and 
notes of the District, and the costs of construction, acquisition, reconstruction, rehabilitation or 
improvement of school buildings, provided that such budget shall include a rental, operations 
and maintenance section that includes base rent costs, total rent costs, operation and 
maintenance charges, cost per square foot for each facility leased by the District, and any and 
all expenditures associated with custodial salaries and benefits, service contracts, supplies, 
utilities, and maintenance and repairs of school facilities; and 

 
c) An administrative component which shall include, but need not be limited to, office and central 

administrative expenses, traveling expenses and all compensation, including salaries and 
benefits of all school administration and supervisors, business administrators, superintendent 
of schools and deputy, assistant, associate or other superintendents under all existing 
employment contracts or collective bargaining, any and all expenditures associated with the 
operation of the Office of the Board, the Office of the Superintendent, General Administration, 
the School Business Office, consulting costs not directly related to direct student services and 
programs, planning and all other administrative activities. 

 
 Additionally, the Board will append to the proposed budget the following documents: 
 

a) A detailed statement of the total compensation to be paid to the Superintendent, and any 
Assistant or Associate Superintendent in the ensuing school year, including a delineation 
of the salary, annualized cost of benefits and any in-kind or other form of remuneration; 

 
b) A list of all other school administrators and supervisors, if any, whose annual salary for the 

coming school year will be at or above that designated in law for such reporting purposes, 
with the title of their positions and annual salary identified;  

 
c) A School District Report Card, prepared pursuant to Commissioner's Regulations, which 

includes measures of the academic performance of the District, on a school by school 
basis, and measures of the fiscal performance of the District (see subheading School 
District Report Card);  

 
d) A Property Tax Report Card prepared in accordance with law and Commissioner's 

Regulations (see subheading Property Tax Report Card). 
 

e) A Tax Exemption Report prepared in accordance with law (see subheading Tax Exemption 
Report). 

 
 The Board will ensure that unexpended surplus funds (i.e. operating funds in excess of the 
current school year budget, not including funds properly retained under other sections of law) have 
been applied in determining the amount of the school tax levy. Surplus funds shall mean any 
operating funds in excess of four percent (4%). 
 

(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.) 
 

The proposed budget for the ensuing school year shall be reviewed by the Board and publicly 
disseminated, in accordance with law, prior to its submission to District voters for approval. 
 

District funds may be expended to inform the public regarding the annual budget and to 
present the annual budget to District voters; however, such funds shall not be utilized to promote 
either a favorable or negative opinion of the proposed budget. 
 
School District Report Card 
 
 Each year the District will supply data as required by the State Education Department (SED) and 
will receive a School District Report Card, sometimes referred to as a New York State Report Card. 
These provide enrollment, demographic, attendance, suspension, dropout, teacher, assessment, 
accountability, graduation rate, post-graduation plan, career and technical education, and fiscal data 
for public and charter schools, districts and the State. The School District Report Cards consist of 
three (3) parts: 
 

a) Accountability and Overview Report – shows District/school profile data, accountability 
statuses, data on accountability measures such as ELA, Math, and Science scores, and 
graduation rates.  
 

b) Comprehensive Information Report – shows non-accountability data such as annual Regents 
examination results and post-graduate plans of students completing High School. 

 
c) Fiscal Accountability Supplement – show expenditures per pupil and some information 

about placement and classification of students with disabilities. 
 

 School District Report Cards are also available online at the SED website. 
  
Property Tax Report Card 
 
 Each year, the Board will prepare a Property Tax Report Card, pursuant to Commissioner's 
Regulations, and shall make it publicly available by transmitting it to local newspapers of general 
circulation, appending it to copies of the proposed budget made publicly available as required by 
law, making it available for distribution at the Annual Meeting, and otherwise disseminating it as 
required by the Commissioner. 
 
 The Property Tax Report Card shall include: 
 

a) The amount of total spending and total estimated school tax levy that would result from 
adoption of the proposed budget, and the percentage increase or decrease in total 
spending and total school tax levy from the School District budget for the preceding 
school year; and 

 
 
 



(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.) 

 
 

b) The projected enrollment growth for the school year for which the budget is prepared, 
and the percentage change in enrollment from the previous year; and 

 
c) The percentage increase in the average of the Consumer Price Indexes from January first 

of the prior school year to January first of the current school year as defined in Education 
Law. 

 
d) The projected amount of the adjusted unrestricted fund balance that will be retained if 

the proposed budget is adopted; the projected amount of the adjusted restricted fund 
balance; the projected amount of the assigned appropriated fund balance; the percentage 
of the proposed budget that the adjusted unrestricted fund balance represents; the actual 
adjusted unrestricted fund balance retained in the District budget for the preceding 
school year; and the percentage of the District budget for the preceding school year that 
the actual adjusted unrestricted fund balance represents; a schedule of reserve funds 
setting forth the name of each reserve fund, a description of its purpose, the balance as of 
the close of the third quarter of the current fiscal year, and a brief statement explaining 
any plans for the use of each reserve fund for the ensuing fiscal year; and  

 
e) The District’s school levy tax limit calculation.  The District will submit its school tax levy 

limit calculation to the Office of the State Comptroller, NYSED and the Office of Taxation 
and Finance by March 1 annually.  If a voter override of the tax levy limit is necessary, the 
budget vote must be approved by sixty percent (60%) of the District’s qualified voters 
present and voting. 

 
 A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be 
submitted to SED in the manner prescribed by the Department by the end of the business day next 
following approval of the Property Tax Report Card by the Board, but no later than twenty-four (24) 
days prior to the statewide uniform voting day (i.e., the third Tuesday in May). 
 
 The SED will compile such data for all school districts whose budgets are subject to a vote of the 
qualified voters, and will make this compilation available electronically at least ten (10) days prior to 
the statewide uniform voting day.  Links to each school year’s Property Tax Report Card can be found 
on the SED’s official website. 
 
Tax Exemption Report 
 
 A Tax Exemption Report shall be annexed to any tentative or preliminary budget and shall 
become a part of the final budget.  This report shall be on the form as prescribed by the State Board 
of Real Property Services and shall show the following: 
 

a) How much of the total assessed value of the final assessment roll(s) used in the budgetary 
process is exempt from taxation; 

 
 



(Continued) 
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SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.) 

 
b) Every type of exemption granted as identified by statutory authority; 

 
c) The cumulative impact of each type of exemption expressed either as a dollar amount of 

assessed value or as a percentage of the total assessed value on the roll: 
 

d) The cumulative amount expected to be received from recipients of each type of 
exemption as payments in lieu of taxes or other payments for municipal services; 
however, individual recipients are not to be named; and  

 
e) The cumulative impact of all exemptions granted. 

 
 Notice of this report shall be included in any notice of the preparation of the budget required 
by law and shall be posted on any bulletin board maintained by the District for  public notices as well 
as on any website maintained by the District.  
 
 
 
Education Law Sections 1608(3)-(7), 1716(3)-(7), 2022(2-a), 2023-a, 2601-a(3) and 2601-a(7) 
General Municipal Law Section 36 
Real Property Tax Law Sections 495 and 1318(1) 
8 New York Code of Rules and Regulations (NYCRR) Sections 170.8, 170.9 and 170.11 
State Education Department Handbook No. 3 on Budget 
 
 
 
 
 
 
 
 
 
 
Adopted:  06/27/07  
Revised:     07/11/12 
Revised:     05/22/13 
Reviewed:  01/22/14 
Revised: 04/12/17 
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SUBJECT: BUDGET ADOPTION  
 

The Board will review the recommended budget of the Superintendent and seek public input and 
feedback regarding the recommended budget including, but not limited to, holding a public budget 
hearing not less than seven (7) nor more than fourteen (14) days prior to the Annual District Meeting 
and Election at which the budget vote is to occur. The Board may modify the recommended budget of 
the Superintendent prior to its submission to District voters. Final authorization of the proposed budget 
is dependent upon voter approval unless a contingency budget is adopted by the Board. 
 

In the event the original proposed budget is not approved at the Annual District Meeting and 
Election, the Board may resubmit the original proposed budget or a revised budget for voter approval, 
or individual propositions may be placed before District voters, at a special meeting held on the third 
Tuesday of June. If the voters fail to approve the second budget submittal, or budget proposition(s), or 
if the Board elects not to put the proposed budget to a public vote a second time, the Board must adopt 
a contingency budget with a tax levy that is no greater than the prior year’s levy. 
 

The District budget for any school year, or any part of such budget, or any proposition(s) 
involving the expenditure of money for that school year, shall not be submitted for a vote of the 
qualified District voters more than twice. 
 

The District budget, once adopted, becomes the basis for establishing the tax levy on real 
property within the District. The District will post its final annual budget and any multi-year financial 
plan adopted by the Board on its website. 
 
 
 
Education Law §§ 1608, 1716, 1804(4), 1906(1), 2002(1), 2003(1), 2004(1), 2007(3), 2022, 2023, 2023-a and 

2601-a 
8 New York Code of Rules and Regulations (NYCRR) §§ 100.2(bb), 170.8 and 170.9 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:   06/27/07  
Revised:    07/11/12 
Revised:    03/20/13 
Revised:    04/12/17 
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SUBJECT: RESERVE FUNDS 
 

 Reserve funds (essentially a legally authorized savings account designated for a specific 
purpose) are an important component in the District's financial planning for future projects, 
acquisitions and other lawful purposes. The District may establish and maintain reserve funds in 
accordance with New York State Laws, Commissioner's Regulations and the rules or opinions issued 
by the Office of the New York State Comptroller. The District will comply with the reporting 
requirements of Article 3 of the General Municipal Law of the State of New York and the 
Governmental Accounting Standards Board (GASB) issued GASB Statement Number 54, Fund 
Balance Reporting and Governmental Fund Type Definitions. 
 

 

 Any and all District reserve funds will be properly established and maintained to promote the 
goals of creating an open, transparent and accountable use of public funds. The District will authorize 
all payments or transfers into a reserve fund by express resolution. The District may engage 
independent experts and professionals, including but not limited to, auditors, accountants and other 
financial and legal counsel to monitor all reserve fund activity and prepare any and all reports that the 
Board may require. 
 

Periodic Review and Annual Report  
 

 The Board will periodically review all reserve funds. The District will also prepare and submit 
an annual report of all reserve funds to the Board. The annual report shall include the following 
information for each reserve fund: 
 

a) The type and description of the reserve fund; 
 

b) The date the reserve fund was established and the amount of each sum paid into the fund; 
 

c) The interest earned by the reserve fund; 
 

d) Capital gains or losses resulting from the sale of investments of the reserve fund; 
 

e) The total amount and date of each withdrawal from the reserve fund;  
 

f) The total assets of the reserve fund showing cash balance and a schedule of investments; and 
 

g) An analysis of the projected needs for the reserve fund in the upcoming fiscal year and a 
recommendation regarding funding those projected needs. 

 

 The Board shall utilize the information in the annual report to make necessary decisions to 
adequately maintain and manage the District's reserve fund balances while mindful of its role and 
responsibility as a fiduciary of public funds.  
 
Education Law §3653 
 
Adopted: 10/03/10 
Revised: 04/27/11 
Revised: 07/13/11 
Revised:  02/25/15 
Revised:  04/12/17 
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SUBJECT: FINANCIAL ACCOUNTABILITY 
 
The District has internal controls in place to ensure that: 
 

a)   The goals and objectives of the District are accomplished;  
 

b) Laws, regulations, policies, and good business practices are complied with; 
 

c)   Audit recommendations are considered and implemented; 
 

d) Operations are efficient and effective; 
 

e)   Assets are safeguarded; and  
 

f)    Accurate, timely and reliable data are maintained. 
 
The District's governance and control environment will include the following: 
 

a) The District's code of ethics addresses conflict of interest transactions with Board members and 
employees. Transactions that are less-than-arm's length are prohibited. Less-than-arm's length 
is a relationship between the District and employees or vendors who are related to District 
officials or Board members. 

 
b) The Board requires corrective action for issues reported in the Certified Public Accountant's 

(CPA’s) management letter, audit reports, the Single Audit, and consultant reports. 
 
c) The Board has established the required policies and procedures concerning District operations. 
 
d) The Board routinely receives and discusses the necessary fiscal reports including the: 
 

1. Treasurer's cash reports, 
 
2. Budget status reports, 
 
3. Revenue status reports, 
 
4. Monthly extra-classroom activity fund reports, and 
 
5. Fund balance projections (usually starting in January). 

 
e) The District has a long-term (three to five years) financial plan for both capital projects and 

operating expenses. 
 
 

(Continued) 
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SUBJECT: FINANCIAL ACCOUNTABILITY  (Cont'd.) 
 

f) The District requires attendance at training programs for Board members, business officials, 
treasurers, claims auditors, and others to ensure they understand their duties and 
responsibilities and the data provided to them. 

 
g) The Board of Education has an audit committee to assist in carrying out its fiscal oversight 

responsibilities. 
 
h) The District's information systems are economical, efficient, current, and up-to-date. 

 
i) All computer files are secured with passwords or other controls, backed up on a regular basis, 

and stored at an off-site location or in a secure fireproof location. 
 
j) The District periodically verifies that its controls are working efficiently. 
 
k) The District requires all staff to take leave time during which time another staff member 

performs the duties of the staff on leave.  Staff may also schedule transactions and other 
responsibilities to occur electronically before taking leave. 

 
Audit Response 
 
 Periodically, the District receives audit reports from the External (Independent) Auditor, and/or 
the Office of the New York State Comptroller.  The Board will review all audit recommendations in 
consultation with the Audit Committee, and respond appropriately.  Independent and Comptroller 
audit reports and the accompanying management letters will be made available for public inspection. 
The District will also timely post a copy of the annual external audit report or the comptroller's final 
audit report on its website for a period of five years. Notice of the availability of independent and 
Comptroller audit reports will be published in the District’s official newspaper or one having general 
circulation in the District.  If there is no newspaper, notice must be placed in ten (10) public places 
within the District.     
 
 
 
 
New York Education Law § 2116-a(3-b) 
General Municipal Law § 33(2)(e) and 35(1)(2) 
8 NYCRR § 170.12 
 
 
 
 
Adopted:  06/27/07 
Revised:   02/13/13 
Revised:   01/22/14 
Revised:   04/12/17 
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SUBJECT: AUDIT COMMITTEE 
 
 An Audit Committee has been established by Board resolution. The Audit Committee may 
consist of: 
 

a) The Board as a whole; 
 

b) A subcommittee of the Board; or 
 

c) An Advisory Committee that may include, or be composed entirely of persons other than 
Board members if, in the opinion of the Board, membership is advisable to provide 
accounting and auditing expertise. 

 
Persons other than Board members who serve on the advisory committee will be 
independent and will not be: 

 
1. Employed by the District; 

 
2. An individual who within the last two years provided, or currently provides, services 

or goods to the District; 
 

3. The owner of or have a direct and material interest in a company providing goods or 
services to the District; or  

 
4. A close or immediate family member of an employee, officer, or contractor providing 

services to the District. 
 
 The Audit Committee will consist of at least three members who should collectively possess 
knowledge in accounting, auditing, financial reporting, and District finances. They will serve without 
compensation, but will be reimbursed for any actual and necessary expenditures incurred in relation to 
attendance at meetings. Employees of the District are prohibited from serving on the Audit 
Committee. Members of the Audit Committee  will be deemed District Officers, but will not be 
required to be a resident of the District. 
 
 The role of the Audit Committee will be advisory unless the Audit Committee consists of at least 
a quorum of Board members, and any recommendations it provides to the Board will not substitute for 
any required review and acceptance by the Board.  
 
 The Audit Committee will develop and submit to the Board for approval a formal, written 
charter which includes, but is not limited to, provisions regarding the committee's purpose, mission, 
duties, responsibilities, and membership requirements. 
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SUBJECT: AUDIT COMMITTEE  (Cont'd.) 
 
 The Audit Committee will hold regularly scheduled meetings and report to the Board on the 
activities of the Committee on an as needed basis, but not less than annually. The report will address 
or include at a minimum: 
 

a) The activities of the Audit Committee; 
 

b) A summary of the minutes of the meeting; 
 

c) Significant findings brought to the attention of the Audit Committee; 
 

d) Any indications of suspected fraud, waste, or abuse; 
 

e) Significant internal control findings; and 
 

f) Activities of the internal audit function. 
 

The responsibilities of the Audit Committee include the following: 
 

a) Providing recommendations regarding the appointment of the External (Independent) 
Auditor for the District; 

 
b) Meeting with the External (Independent) Auditor prior to commencement of the audit; 

 
c) Reviewing and discussing with the External (Independent) Auditor any risk assessment of 

the District's fiscal operations developed as part of the Auditor's responsibilities under 
governmental auditing standards for a financial statement audit and federal single audit 
standards if applicable;  

 
d) Receiving and reviewing the draft annual audit report and accompanying draft management 

letter and, working directly with the External (Independent) Auditor, assist the Board in 
interpreting such documents; 

 
e) Making a recommendation to the Board on accepting the annual audit report; and  

 
f) Discussing and analyzing every corrective action plan developed by the District in response 

to any audit and assist the Board in its implementation. 
 
Corrective Action Plan 
 
 Within 90 days of receipt of the report or management letter, the Superintendent will prepare a 
corrective action plan approved by the Board in response to any findings contained in: 
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SUBJECT: AUDIT COMMITTEE  (Cont'd.) 
 

a) The annual external audit report or management letter; 
 

b) A final audit report issued by the District's internal auditor; 
 

c) A final report issued by the State Comptroller; 
 

d) A final audit report issued by the State Education Department (SED); or 
 

e) A final audit report issued by the United States or an office, agency, or department thereof. 
 

The Audit Committee will review and approve the corrective action plans developed by the 
Superintendent and Business Official. The corrective action plan must be filed with the SED, and if 
appropriate, must include the expected date(s) of implementation. The District will also timely post a 
copy of this plan on its website. To the extent practicable, implementation of the corrective action plan 
should begin no later than the end of the next fiscal year. 
 
 Additional responsibilities of the Audit Committee include: assisting in the oversight of the 
Internal Audit Function including, but not limited to, providing recommendations regarding the 
appointment of the Internal Auditor; reviewing significant findings and recommendations of the 
Internal Auditor; monitoring the District's implementation of these recommendations; and 
participating in the evaluation of the performance of the Internal Audit Function.  
 
 The Audit Committee may conduct an Executive Session pertaining to the following matters: 
 

a) To meet with the External (Independent) Auditor prior to commencement of the audit; 
 

b) To review and discuss with the External (Independent) Auditor any risk assessment of the 
District's fiscal operations developed as part of the Auditor's responsibilities under 
governmental auditing standards for a financial statement audit and federal single audit 
standards if applicable; and 

 
c) To receive and review the draft annual audit report and accompanying draft management 

letter and, working directly with the External (Independent) Auditor, assist the Board in 
interpreting such documents. 

 
 Any Board member who is not a member of the Audit Committee may be allowed to attend an 
Audit Committee Meeting, including an executive session of the Audit Committee, if authorized by a 
Board resolution. However, if the Board member's attendance results in a meeting of a quorum of the 
full Board, any action taken by formal vote may constitute official Board action. 
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SUBJECT: AUDIT COMMITTEE  (Cont'd.) 
 
Education Law §§ 2116-a, 2116-c, and 3811-3813 
Public Officers Law §§ 105(b), 105(c), and 105(d) 
8 NYCRR § 170.12(d) 
 
 
 
 
 
NOTE: Refer also to policies #1330 -- Appointments and Designations by the Board 

#1335 -- Appointment and Duties of the Claims Auditor 
#2210 -- Committees of the Board 
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SUBJECT: DISTRICT WELLNESS POLICY 
 

The District is committed to providing a school environment that promotes and protects children’s 

health, well-being, and the ability to learn by fostering healthy eating and physical activity before, 

during and after the school day.   

 

The District has established a wellness committee that meets at least four times per year to 

establish goals for, and oversee the development of, the District’s local wellness policy.  The 

Committee will make policy recommendations for review and adoption by the Board.  The District 

Wellness Committee includes, but is not limited to, representatives from each of the following groups: 
 

• Parents and caregivers; 

• Students; 

• Physical Education teachers; 

• School Health professionals; 

• District food service program; 

• School Board; 

• School Administrators; 

• General Education teachers; and  

• Members of the public. 
 

The District Wellness Committee will also be responsible for assessing current activities, programs 

and policies available in the District, and providing mechanisms for implementation, evaluation, and 

revision of this policy.  In doing so, the Wellness Committee will evaluate and make recommendations 

which reflect the specific needs of the District and its students. 

 

The Superintendent will designate a District Wellness Coordinator to convene the District 

Wellness Committee in order to facilitate the development of, and any proposed updates to, the 

District's wellness policy, and will also ensure the District's compliance with this policy. 

 
 

Goals to Promote Student Wellness 
 

The District seeks to ensure all of its students obtain the knowledge and skills necessary to make 

nutritious food selections and enjoy life-long physical activity.  To this end, the District sets forth the 

following goals relating to nutrition promotion and education, physical activity, and other school-

based activities. 
 

 

 

 

 

(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 
 

Nutrition Promotion and Education 
 
 The District will model and encourage healthy eating by all students by engaging in nutrition 
education and promotion by: 
 
a) Nutrition education will be integrated within the comprehensive health education curriculum and 

other instructional areas, as appropriate, and taught at every grade level, K through 12. Nutrition 
instruction will follow applicable New York State Standards and be designed to help students 
acquire: 

 
1. Nutrition knowledge, including but not limited to:  the benefits of healthy eating; essential 

nutrients; nutritional deficiencies; principles of healthy weight management; the use and 
misuse of dietary supplements; and safe food storage, handling, and preparation. 

 

2. Nutrition related skills, including but not limited to:  planning healthy meals; understanding 
and using food labels; critically evaluating nutrition information, misinformation, and 
commercial food advertising; assessing personal eating habits; and setting and achieving 
goals related to these concepts. 

 
b) Marketing and promotion 
 

1. The District will promote nutrition education activities that involve parents, students, and the 
community. 

 
2. The District will promote healthy food and beverage choices for all students and encourage 

participation in school meal programs. This will occur by using Smarter Lunchroom 
techniques which guide students toward healthful choices and ensuring that 100% of foods 
and beverages promoted to students meet the Smart Snacks in School nutrition standards, 
which can be found on the United States Department of Agriculture's (USDA) official 
website. 

 

3. The District will promote school and community awareness of this policy through various 
means, such as a publication on the District website. 

 

4. The District will encourage and promote wellness through social media, newsletters, and an 
annual family wellness event. 

 

5. Marketing and advertising of foods and beverages on school campuses during the school day 
will be consistent with nutrition education and health promotion. As such, schools will 
restrict food and beverage marketing to the promotion of those foods and beverages that meet 
the nutrition standards set forth by the Healthy Hunger-Free Kids Act's Smart Snacks in 
School Rule and that are consistent with this policy.  

 

(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 
 

6. The District is cognizant of the fact that certain scoreboards, signs, and other durable 
equipment it employs may market foods and beverages in a way that is inconsistent with the 
aims of this policy. While the immediate replacement of such equipment is not required, the 
District will replace or update this equipment over time to ensure the message it delivers to 
students regarding nutrition, health, and well-being is consistent.  As the District reviews 
existing contracts, or considers new contracts, resulting decisions should reflect the 
marketing guidelines established by this policy. 

 

c) Additional provisions 

 

1. Parents and teachers will be provided with a list of healthy party ideas, including non-food 

celebration ideas. 

 

2. Parents will be provided with a list of classroom snacks and beverages that meet Smart 

Snacks nutrition standards. 
 

3. School personnel are strongly discouraged from using food as a reward or withholding food 

as punishment under any circumstance; teachers and other appropriate school staff will be 

provided with a list of alternative ways to reward students. 
 

4. District staff will be encouraged to model healthy eating, drinking, and physical activity 

behaviors for students. 
 

Physical Activity 
 

a) The District will provide opportunities for every student to participate in physical education and, 

in an effort to comply with the recommendation that children and adolescents participate in at 

least 60 minutes of physical activity each day, is also committed to providing opportunities for 

physical activity before, during, and after school. In doing so, the District aims to promote 

among students, staff, and community members the development of knowledge and skills for 

specific physical activities, the maintenance of physical fitness, regular participation in physical 

activity, and an understanding of the short-term and long-term benefits from a physically active 

and healthy lifestyle. Physical activity opportunities will be in addition to, not in lieu of, physical 

education and will not be used as a punishment for students, but rather another means by which 

students may develop or maintain a healthy and active lifestyle. 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 

 

b) The District will ensure that the following standards are met to achieve its goal relative to 

physical education and physical activity: 
 

1. The District will have a Board-approved Physical Education plan on file with the New 

York State Education Department that meets or exceeds the requirements set forth in 

Section 135.4 of the Commissioner of Education’s regulations. 
 

2. The District recognizes the importance of physical education classes in providing students 

with meaningful opportunities for physical exercise and development. Consequently, the 

District will ensure: 
 

(a) All physical education classes are taught or supervised by a certified physical education 

teacher; 
 

(b) All physical education staff receive professional development relevant to physical 

education on a yearly basis; 
 

(c) Interscholastic sports, intramural sports, and recess do not serve as substitutes for a 

quality physical education program; 
 

(d) Students are afforded the opportunity to participate in moderate to vigorous activity for 

at least 50% of physical education class; 
 

(e) It provides adequate space and equipment for physical education and conforms to all 

applicable safety standards; 
 

(f) An age-appropriate, sequential physical education curriculum consistent with national 

and state standards for physical education is implemented, with a focus on students' 

development of motor skills, movement forms, and health related fitness; 
 

(g) A physical and social environment is provided that encourages safe and enjoyable 

activity for all students; 
  

 (h) Activities or equipment are adapted to meet the needs of students who are temporarily 

or permanently unable to participate in the regular program of physical education. In 

doing so, the District will abide by specific provisions in 504 Plans and/or 

individualized education programs (IEP). To that end, the Committee on Special 

Education (CSE) will ensure that a certified physical education teacher participates in 

the development of a student’s IEP, if the student may be eligible for adapted physical 

education; 
 
 

(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 
 

 

(i) All students, including students in need of adaptive physical education, will be 

encouraged to participate in physical fitness programs and competitions. 

 

3. All students will be required to fulfill the physical education requirements set forth in the 

Commissioner’s regulations as a condition of graduating from the District's schools.  

 

c) Recognizing the need for movement and physical activity, students will be encouraged reduce 

sedentary time through physical education classes, short activity breaks, the "Plus 5" fitness 

program, and recess. Each day, all elementary school students will be offered one daily period of 

recess for a minimum of twenty (20) minutes. This requirement will not apply on days where 

students arrive late, leave early, or are otherwise on campus for less than a full day. 
 

Because recess is an important way for students to play and release energy, physical activity will 

not be withheld as a consequence for minor academic or disciplinary reasons. However, it is 

important to note that schools are responsible for the safety and educational success of all 

students. There may be times when a teacher or administrator withholds recess if a student is 

involved in a significant behavioral issue or if there are chronic academic concerns. In these 

instances, the school will notify parents, and they will be asked to help develop a specific plan 

supporting the specific needs of their son or daughter. 
 

In addition, recess will be held indoors during the fall hunting season and when there are 

concerns related to inclement weather (E.g. RealFeel temperatures below 20 degrees, rain, high 

winds, etc.). Parents are also asked to ensure that their son or daughter comes to school with 

appropriate clothing for outdoor play. 

 
Other School-based Activities 
 

The District is committed to establishing a school environment that is conducive to healthy 
eating and physical activity for all.  The District will, therefore, adopt the following standards: 
 

a) Federal School Meal Programs 
 

1. The District will participate, to the maximum extent practicable, in available federal 
school meal programs (including the School Breakfast Program (SBP), National School 
Lunch Program (NSLP), and Summer Food Service Program).  Food served through 
these programs will meet all applicable federal and state standards. 
 

(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 

 
2. The District will ensure that food service directors, managers, and staff are provided 

with annual professional development in the areas of food and nutrition consistent with 
USDA Professional Standards for State and Local Nutrition Programs. District food 
service staff will meet with students in grades 4 through 12 twice annually to solicit 
feedback on the school breakfast and/or school lunch program(s). 

 
b) Access to School Nutrition Programs: 

 

The District will utilize a system of student payment that ensures all eligible students have 
access to free/reduced meals in a non-stigmatizing manner.   

 
c) Meal Environment 

 
The District will ensure: 

 

1. School dining areas have sufficient space for students to sit and consume meals; 
 

2. School dining areas are clean, safe, and pleasant environments that reflect the social 
value of eating; 

 

3. Enough serving areas are provided to ensure student access to school meals with a 
minimum of wait time; 

 

4. All students have a scheduled lunch period; 
 

5. Lunch times are scheduled near the middle of the school day; 
 

6. Students are given adequate time to eat healthy meals; 
 

7. Students and staff have access to free, safe, and fresh drinking water throughout the 
school day and where school meals are served. 

 
d) Community Access to District Facilities for Physical Activities: 

 

School grounds and facilities will be available to students, staff, community members and 
organizations, and agencies offering physical activity and nutrition programs consistent 
with District policy, including provisions regarding conduct on school grounds and 
administrative approval of use by outside organizations. 
 

e) Community Partnerships 
 

The District will continue relationships with community partners in support of the 
implementation of this policy. Existing and new community partnerships will be evaluated 
to ensure they are consistent with this policy and its goals. 
  

(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 
 

f) Community Involvement, Outreach, and Communications 

 

The District will use its official website, along with other electronic and non-electronic 

means, to notify parents and the public, in culturally and linguistically appropriate ways, 

about the content, implementation of, and updates to this policy as well as how to become 

involved and support this policy. The District will use these same means to inform the 

community about the availability of the annual and triennial reports relative to this policy.  

 

g) Before and After School Activities * 

 

The District will offer opportunities for students to participate in physical activity before 

and/or after the school day through various methods, such as physical activity clubs, 

intramurals, and interscholastic sports. 

 

h) Active Transport * 

 

The District supports active transport to and from school, i.e. walking or biking. The 

District will encourage this behavior by providing a bicycle rack for bicycles and 

equipment and instructing students on walking and bicycling safety. 
 
Nutrition Guidelines 
 

In an effort to encourage healthy life-long eating habits by providing foods that are high in 
nutrients, low in saturated fat and added sugars, have zero grams trans-fat preserving, and are of 
moderate portion size, the District Wellness Committee recommends nutrition standards to be set for 
all foods and beverages available on school campus. For purposes of this policy, the school day is 
defined as the period from the midnight before, to thirty (30) minutes after the end of the official 
school day. 
 
School Meals 
 

All schools within the District participate in the USDA child nutrition programs, including the 
NSLP and the SBP. School meals will, at a minimum, meet the program requirements and nutrition 
standards of these programs. The District is committed to ensuring that meals through the SBP and 
NSLP are accessible to all students, are served in sanitary settings, are appealing to children, and meet 
or exceed those nutrition requirements established by local, state, and federal law and regulation. The 
USDA nutrition standards are available at:  

http://www.fns.usda.gov/school-meals/nutrition-standards-school-meals.  
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 
 
Fundraising 
 
a) All food and beverages sold as or during a fundraiser during the school day will meet, or exceed, 

the nutritional requirements listed in the USDA Healthy, Hunger-Free Kids Act "Smart Snacks 
in Schools" Rule; these foods and beverages sold as fundraisers will not be sold until the end of 
the last lunch period, so as not to compete with the NSLP. 

 

b) School-sponsored fundraisers conducted outside of the school day will be encouraged to support 
the goals of this policy by promoting the sale of healthy food items (fresh fruit and produce) 
and/or non-food items, such as water bottles, plants, etc., and by promoting events involving 
physical activity. 

 

c) All school-sponsored fundraisers must be approved by the appropriate building principal prior to 
their being conducted. 

 

Competitive Foods and Beverages Sold and Served to Students During the School Day 
 

 Competitive foods-which include all foods and beverages sold to students outside of the school 
meal programs, on the school campus in student accessible areas, and at any time during the school 
day-will follow, at a minimum, the nutrition standards specified by the Healthy, Hunger-Free Kids 
Act. These standards will apply to all foods and beverages sold individually and outside of the 
reimbursable school meal, including vending machines, school stores and cafeteria a la carte lines. 
   

Competitive Foods and Beverages Served to Students During the School Day 
 

 The District will encourage staff and parents to provide students with healthy options at any 
event where foods and beverages are served to students (i.e., classroom and school-wide celebrations 
and rewards). 
  

Foods and Beverages Sold or Served at Events Outside of the School Day 
 

a) All foods and beverages sold or served at school-sponsored events will be in serving sizes which 
are in accordance with recommended dietary guidelines and/or nutrition standards. 

 

b) At events where food and beverages are sold, 50% of items sold must meet the USDA Healthy, 
Hunger-free Kids Act "Smart Snacks in Schools" Standards. 

 

Professional Development 
 

 All school nutrition program directors, managers, and staff will meet or exceed hiring and 
annual continuing education and training requirements as specified in the USDA Professional 
Standards for School Nutrition Professionals. In order to locate the training that best fits their learning 
needs, school nutrition personnel will refer to the USDA's Professional Standards for School Nutrition 
Standards website. 

 
(Continued) 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 

 

Implementation and Evaluation of the Wellness Policy 
 

a) The District will establish an implementation and evaluation plan for this policy in order to 

monitor its effectiveness and the possible need for modification over time.  To this end, the 

District has designated the following individual(s) as District Wellness Coordinator to ensure 

that the District meets the goals and mandates of this policy: 
 

Administrators; 

School health personnel including the school nurse, health and/or physical education teachers;  

School Food Service Director; 

District Health and Wellness Director/Chairperson 
 

b) These designated Wellness Coordinators will also serve as liaisons with community agencies in 

providing outside resources to help in the development of nutritional education programs and 

promotion of physical activities. 
 

c) The District will annually report on the progress each of its schools has made toward meeting the 

goals of this policy. Such report will include: 

 

1. The website address for the wellness policy and/or information on how the public can 

access a copy; 

 

2. A description of each school's progress in meeting the wellness policy goals; 

 

3. A summary of each school's local school wellness events or activities; 

 

4. Contact information for the leader(s) of the Wellness Committee; and 

 

5. Information on how individuals can get involved in the Wellness Committee's work. 

 

d)  Evaluation and feedback from interested parties, including an assessment of student, parent, 

teacher, and administration satisfaction with the wellness policy, are welcomed as an essential 

part of the District’s evaluation program. 

 

e) The District will document the financial impact, if any, to the school food service program, school 

stores, or vending machine revenues based on the implementation of the wellness policy. 

 
 

(Continued) 



2017                            5661 

10 of 11 

 

Non-Instructional/Business 

                                                                                               Operations      

 

 

 

 

SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 

 

f) Assessments of compliance with the District’s wellness policy and implementation efforts will 

be repeated on a triennial basis.  The assessment will include: 
 

1) Compliance with the wellness policy; 
 

2) How the wellness policy compares to model wellness policies; and 
 

3) Progress made in attaining the goals of the wellness policy. 

 
g) The District will, as necessary, revise and update this wellness policy, but at least every three 

years following the triennial assessment, and develop work plans to facilitate its implementation. 
 
h) The annual progress report, triennial assessments, and policy updates will be provided to the 

Board, posted on the District's official website, and distributed to the District Wellness 
Committee, parent-teacher organizations, building principals, and school health services 
personnel within the District. Printed copies will also be made available to community residents 
upon request. 

 
Annual Notification 
 
 The District will inform families and the general public each year, via the District website and/or 
District-wide communications, of information about this policy, including, but not limited to, its 
content as well as any updates. The District will endeavor to share as much information as possible 
about its schools' nutrition environment, including, a summary of school events or activities relative to 
this policy implementation. Each year, the District will also publicize the name and contact 
information of the District official leading and coordinating the wellness committee as well as how the 
community may get involved with the wellness committee. 
 
Recordkeeping 
 

The District will retain records relative to compliance with the requirements of this policy in the 
District Office and/or on the District's central computer network. Documentation maintained at this 
location includes, but is not limited to:  
 

a) The written wellness policy; 
 
b) Documentation demonstrating that this policy has been made available to the public; 

 
c) Documentation of efforts to review and update this policy; 
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.) 

 
d) Documentation to demonstrate compliance with the annual public notification 

requirements; 
 
e) The most recent assessment on the implementation of this policy; 
 
f) Documentation demonstrating the most recent assessment on the implementation of this 

policy has been made available to the public.  
 

 

 

National School Lunch Act, 42 United States Code (USC) Section 1758(b) 
 

National School Lunch Program and School Breakfast Program regulations, 7 Code of Federal 

Regulations (CFR) Section 210.11 
 

Local School Wellness Policy Implementation Under the Healthy, Hunger-Free Kids Act of 2010; 79 

FR 10693 
 

Education Law Section 915 
 

8 NYCRR Section 135.4 

 

NOTE:  Refer also to Policy 5660 -  School Food Service Program (Lunch and Breakfast)  
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SUBJECT: DIPLOMA AND/OR CREDENTIAL OPTIONS FOR STUDENTS WITH 

                        DISABILITIES 
 

The District will provide students with disabilities appropriate opportunities to earn a diploma or other 
exiting commencement credential in accordance with Commissioner's regulations. During the student's 
annual review, the District will evaluate graduation opportunities and identify the means to achieve 
them. As part of this process, the District: 
 

a) Will coordinate activities with guidance personnel and BOCES staff to ensure that students 
meet credit and sequence requirements and to consider them for vocational opportunities.  

 
b) May modify instructional techniques and materials. Any modifications will be included on 

a student's Individual Education Plan (IEP) so that they can be implemented consistently 
throughout the student's program. 

 
c) Will review special education instructional programs to ensure equivalency with the same 

courses taught in the general education program. 
 
d) Will coordinate communication between special and general education staff so that all staff 

members understand required skills and competencies, and to establish equivalency of 
instruction in special education classes. 

 
Graduation and transition plans will take into account the various pathways available to these 

students. For students with IEPs, the District will plan transition services for post-secondary life as 
early as possible, but no later than the school year in which the student turns age 15. The transition 
activities will be focused on improving both the student's academic and functional achievement. The 
plan will explore post-secondary opportunities and employment options and, if applicable, connection 
with adult service agencies that may provide the student with services after exiting school. 

 
The District may award these diplomas or credentials, or both: 
 
a) Local diploma:  available to students with an IEP or a Section 504 accommodation plan 

that specifies a local diploma. Students must comply with credit requirements. The 
available assessments to earn a local diploma include: 

 
1. Low-pass safety net option:  students must achieve a score of 55 or higher on five 

required Regents exams.  
 
2. Low-pass safety net and appeal:  available to students who score 52-54 on a Regents 

exam, successfully appeal that score, and meet all appeal conditions. 
 
3. Regents Competency Test (RCT) safety net option:  a student who enters grade 9 

before September 2011 must pass a corresponding RCT if he or she does not attain a 
score of 55 or higher on the Regents examination. 

 
 

(Continued) 



 2017 7222 
             2 of 2 

 Students 

 

 

 

 

 
SUBJECT: DIPLOMA AND/OR CREDENTIAL OPTIONS FOR STUDENTS WITH 

                        DISABILITIES  (Cont'd.) 
 

4. Compensatory safety net option:  except for scores on ELA and math exams, students 
may use one Regents exam score of 65 or above to compensate for a Regents exam 
score of 45-54. Students must score at least 55 (or successfully appeal a score of 52-
54) on both the ELA and a math exam.  

 
5. Superintendent's determination:  students who are unable to demonstrate their 

proficiency on standard state assessments because of one or more disabilities may be 
able to graduate upon the Superintendent's review and written certification of their 
eligibility. The Superintendent will make a determination after receiving a written 
request from an eligible student's parent or guardian. 

 
b) Career Development and Occupational Studies commencement credential (CDOS):  any 

student who is not assessed using the New York State Alternate Assessment (NYSAA) 
may earn the CDOS commencement credential as a supplement to a Regents or local 
diploma or as his or her only exiting credential if the student attended school for at least 12 
years, excluding kindergarten. The student must meet criteria specified by the State 
Education Department (SED) confirming that he or she has attained the standards-based 
knowledge, skills, and abilities necessary for entry-level employment.  

 
c) Skills and Achievement commencement credential:  students with severe disabilities who 

are assessed using the NYSAA may earn the SA commencement credential. They must 
attend school for at least 12 years, excluding kindergarten. The District must document the 
student's skills, strengths, and levels of independence in academic, career development, and 
foundation skills needed for post-secondary life.  

 
 
 
Education Law §§ 3202 and 4402 
8 NYCRR §§ 100.1, 100.2, 100.5, 100.6, 200.4 and 200.5  
 
NOTE: Refer also to Policy #7220 -- Graduation Options/Early Graduation/Accelerated  

Programs 
 
Adopted: 06/27/07 
Revised: 02/16/11 
Revised: 02/15/12 
Revised: 05/02/12 
Revised:    01/09/13 
Revised:    10/16/13 
Revised:    10/17/16 
Revised:    04/12/17 
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SUBJECT: CHILD ABUSE AND MALTREATMENT 
 

The District takes seriously the obligations of its officers and employees to report cases of child 
abuse or maltreatment.  To this end, regulations shall be developed, maintained and disseminated by 
administration regarding the: 
 

a) Mandatory reporting of suspected child abuse or maltreatment; 
 

b) Reporting procedures and obligations of persons required to report; 
 

c) Provisions for taking a child into protective custody; 
 

d) Mandatory reporting of deaths; 
 

e) Immunity from liability and penalties for failure to report;  
 

f) Obligations for provision of services and procedures necessary to safeguard the life or 
health of a child; and 

 
g) Provision of information in recognizing signs of unlawful methamphetamine laboratories 

for all current and new school officials (i.e., "mandated reporters") who, as part of their 
usual responsibilities, visit children's homes. 

 
Additionally, an ongoing training program for all current and new school officials shall be 

established and implemented to enable such staff to carry out their reporting responsibilities. 
 
Reporting Information 
 
 The District will post the child abuse hotline telephone number and directions for accessing the 
Office of Children and Family Services (OCFS) website in English and Spanish on its website and in 
clearly and highly visible areas of school buildings. The District will also make this information 
available from its administrative offices; provide it to parents and persons in parental relation at least 
once per school year by electronic communication, sending the information home with students, or 
otherwise; and provide it to each teacher and administrator. The District may post and provide this 
information in other, common languages used by the school community. 
 
Persons Required to Report 
 
 Persons required to report cases of child abuse or maltreatment to the State Central Register 
(SCR) in accordance with Social Services Law Section 413(1) include, but are not limited to, school 
teachers, school guidance counselors, school psychologists, school social workers, school nurses, 
school administrators or other school personnel required to hold a teaching or administrative license or 
certificate, and full- or part-time compensated school employees required to hold a temporary 
coaching license or professional coaching certificate. 
 

(Continued) 
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SUBJECT: CHILD ABUSE AND MALTREATMENT (Cont'd.) 
 
 All mandated reporters must make the report themselves and then immediately notify the 
Building Principal or designee. The Building Principal or designee will be responsible for all 
subsequent administration necessitated by the report. Any report must include the name, title and 
contact information for every staff member who is believed to have direct knowledge of the 
allegations in the report. 
 
 
Prohibition of Retaliatory Personnel Action 
 
 The District will not take any retaliatory personnel action against an employee because the 
employee believes that he or she has reasonable cause to suspect that a child is an abused or maltreated 
child and that employee makes a report to SCR. Further, no school or school official will impose any 
conditions, including prior approval or prior notification, upon any staff member specifically 
designated a mandated reporter. 
 
 "Retaliatory personnel action" means the discharge, suspension or demotion of an employee, or 
other adverse employment action taken against an employee in the terms and conditions of 
employment. 
 
Report Form 
 
 The "Report of Suspected Child Abuse or Maltreatment" Form LDSS-2221A may be 
accessed at the Office of Children and Family Services (OCFS) website. 
 
Child Abuse in an Educational Setting 
 
 The District is committed to the protection of students in educational settings from abuse and 
maltreatment by employees or volunteers. 
 
 "Child abuse" shall mean any of the following acts committed in an educational setting by an 
employee or volunteer against a child: 
 

a) Intentionally or recklessly inflicting physical injury, serious physical injury or death; or 
 

b) Intentionally or recklessly engaging in conduct which creates a substantial risk of such 
physical injury, serious physical injury or death; or 

 
c) Any child sexual abuse, defined as conduct prohibited by Penal Law Articles 130 or 263; 

or 
 

d) The commission or attempted commission against a child of the crime of disseminating 
indecent materials to minors pursuant to Penal Law Article 235. 

 
 (Continued)  
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SUBJECT: CHILD ABUSE AND MALTREATMENT (Cont'd.)  
 

 "Educational setting" means the building(s) and grounds of the District; the vehicles provided by 
the District for the transportation of students to and from school buildings, field trips, co-curricular 
and extracurricular activities both on and off District grounds; all co-curricular and extracurricular 
activity sites; and any other location where direct contact between an employee or volunteer and a 
child has allegedly occurred.  
 

 In any case where an oral or written allegation is made to a teacher, school registered 
professional nurse, school guidance counselor, school psychologist, school social worker, school 
administrator, Board member, or other school personnel required to hold a teaching or administrative 
license or certificate, that a child (defined in the law as a person under the age of twenty-one (21) 
years enrolled in a school district in this state) has been subjected to child abuse by an employee or 
volunteer in an educational setting, that person shall upon receipt of such allegation: 
 

a) Promptly complete a written report of such allegation including the full name of the child 
alleged to be abused; the name of the child's parent; the identity of the person making the 
allegation and their relationship to the alleged child victim; the name of the employee or 
volunteer against whom the allegation was made; and a listing of the specific allegations of 
child abuse in an educational setting. Such written report shall be completed on a form as 
prescribed by the Commissioner of Education. 

 

b) Except where the school administrator is the person receiving such an oral or written 
allegation, the employee completing the written report must promptly personally deliver a 
copy of that written report to the school administrator of the school in which the child 
abuse allegedly occurred. 

 

 In any case where it is alleged the child was abused by an employee or volunteer of a school 
other than a school within the school district of the child's attendance, the report of such allegations 
will be promptly forwarded to the Superintendent of the school district of the child's attendance and 
the school district where the abuse allegedly occurred. 
 

 Any employee or volunteer who reasonably and in good faith makes a report of allegations of 
child abuse in an educational setting in accordance with the reporting requirements of the law shall 
have immunity from civil liability which might otherwise result by reason of such actions. 
 

 Upon receipt of a written report alleging child abuse in an educational setting, the school 
administrator or Superintendent must then determine whether there is "reasonable suspicion" to 
believe that such an act of child abuse has occurred. Where there has been a determination as to the 
existence of such reasonable suspicion, the school administrator or Superintendent must follow the 
notification or reporting   procedures   mandated   in   law   and   further described in administrative 
regulations including parental notification. When the school administrator receives a written report, he 
or she must promptly provide a copy of such report to the Superintendent. 
 

 Where the school administrator or Superintendent has forwarded a written report of child abuse 
in an educational setting to law enforcement authorities, the Superintendent shall also refer the report 
to the Commissioner of Education where the employee or volunteer alleged to have committed such 
an act of child abuse holds a certification or license issued by the State Education Department.  

 

(Continued)  
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SUBJECT: CHILD ABUSE AND MALTREATMENT (Cont'd.)  
 
 Any school administrator or Superintendent who reasonably and in good faith makes a report of 
allegations of child abuse in an educational setting, or reasonably and in good faith transmits such a 
report to a person or agency as required by law, shall have immunity from civil liability which might 
otherwise result by reason of such actions.  
 
 Reports and other written material submitted in accordance with law with regard to allegations of 
child abuse in an educational setting, and photographs taken concerning such reports that are in the 
possession of any person legally authorized to receive that information, will be confidential and will 
not be redisclosed except to law enforcement authorities involved in an investigation of child abuse in 
an educational setting or as expressly authorized by law or pursuant to a court-ordered subpoena. 
School administrators and the Superintendent will exercise reasonable care in preventing such 
unauthorized disclosure.  
 
 Additionally, teachers and all other school officials will be provided an annual written 
explanation concerning the reporting of child abuse in an educational setting, including the immunity 
provisions as enumerated in law. Further, the Commissioner of Education will furnish the District with 
required information, including rules and regulations for training necessary to implement District and 
staff responsibilities under the law.  
 
Prohibition of "Silent" (Unreported) Resignations 
 
 The Superintendent and other school administrators are prohibited from withholding from law 
enforcement authorities, the Superintendent or the Commissioner of Education, where appropriate, 
information concerning allegations of child abuse in an educational setting against an employee or 
volunteer in exchange for that individual's resignation or voluntary suspension from his or her 
position.  
 
 Superintendents (or a designated administrator) who reasonably and in good faith report to law 
enforcement officials information regarding allegations of child abuse or a resignation as required by 
law will have immunity from any liability, civil or criminal, which might otherwise result by reason of 
such actions. 
 
Education Law Article 23-B and §§ 409-1, 902(b), 3028-b, and 3209-a 
Family Court Act § 1012 
Labor Law § 740(1)(e) 
Penal Law Articles 130, 235 and 263 
Social Services Law §§ 411-428 
8 New York Code of Rules and Regulations (NYCRR) Part 83, § 100.2(nn) 
 
 
 
 
Adopted:  06/27/07 
Revised:    12/17/14 
Revised:    04/12/17 
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