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AGREEMENT 

 

between the 

 

SUPERINTENDENT OF SCHOOLS 

 

of the  

 

NAPLES CENTRAL SCHOOL DISTRICT 

 

and the  

 

NAPLES SCHOOL BUSINESS ADMINISTRATOR 

 

July 1, 2015 -  June 30, 2018 
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Naples Central School District 
 

Business Administrator Contract 
 
It is hereby agreed by and between the Board of Education of the Naples Central 
School District located in Ontario County in the State of New York (hereinafter called 
the "Board") and Mitchell J. Ball (hereinafter called the "Business Administrator"), 
collectively referred to herein as the "parties," in accordance with the action of the 
Board of Education: 
 
Employment as Business Administrator 
 
Both parties agree that Mitchell J. Ball  shall be employed as and perform the duties 
of the Business Administrator in and for the public schools in said District as 
prescribed by the laws of the State of New York and by the rules and regulations 
made thereunder by the Board of said District. 
 
The Business Administrator shall be an administrative officer of the District and shall 
perform all the duties and accept all the responsibilities usually required of a 
Business Administrator in this District or a similar district pursuant to the provisions of 
the Education Law of the State of New York and shall be responsible to the Board of 
Education of said District. 
 
Compensation 
 
Compensation shall be paid to the Business Administrator on the days established for 
the payment of employees' salaries and shall be subject to the provisions and 
requirements of Article /I of the Education Law of the State of New York, relative to 
the State Teachers' Retirement System. Compensation for Year 1 – Effective 2015-
2016, 2.75% increase on 2014-2015; Year 2 - Effective 2016-2017 school year, 
2.75% increase on 2015-2016; Year 3 - Effective 2017-2018 school year, 2.75% 
increase on 2016-2017.  
 
Terms of Employment 
 
This contract will be in effect until such time as it is either terminated by the Board or 
modified by mutual agreement between the District and the employee covered under 
it. On an annual basis, either party may ask that items from or the entire contract be 
opened for discussion. 
 
Certification 
 
The Business Administrator shall furnish throughout the life of this contract, a valid 
and appropriate certificate as defined in the Regulations of the Commissioner of 
Education to act as a Business Administrator in the State of New York. The Business 
Administrator hereby agrees to devote his/her time, skill, labor and attention to said 
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employment during the term of his/her contract. The Business Administrator, by 
agreement with the Board, may undertake consultative work, speaking engagements, 
writing, lecturing or other professional duties and obligations. 
 
Duties and Responsibilities 
 
The Business Administrator agrees to perform such duties as Business Administrator 
of the Naples Central School District as are now or may hereafter, during the course 
of this contract, be prescribed by the Education Law of New York, the rules and 
regulations of the Commissioner of Education, Acts of the United States of America, 
Statutes of the State of New York and the District's job description for a Business 
Administrator. In addition, the Business Administrator shall exercise such other rights 
and powers and shall perform such other duties as are or hereafter shall be enjoined 
upon the Business Administrator by the Board of Education of the Naples Central 
School District, and/or the Superintendent, including, but not limited to the following: 
 

A. Administer those items which are stated in the Board of Education Policy 
    CGBAC (Duties of School Business Manager). 
 
B. Administer and supervise all financial affairs of the Naples Central School 

District, within the framework of the policies of the Board of Education. 
 
C. Keep the Superintendent and Board of Education advised on all matters 

concerning the administration of the Naples Central School financial 
management programs. 

 
D. Make recommendations to the Superintendent and Board of Education as to 

organization and/or reorganization of the administration of non-teaching 
programs, business affairs and other assigned areas which seems to best meet 
the needs of the District. 

 
E. Be responsible for assisting with recruiting of non-teaching personnel for 

vacancies and conduct interviews and make investigations of applicants for 
such positions. 

 
F. Recommend non-teaching candidates for positions under his/her jurisdiction, to 

be considered by the Superintendent and Board of Education for appointment, 
permanent appointment, dismissal and placement and transferring of personnel. 

 
District Clerk 
 
When the Business Administrator functions in the capacity of District Clerk in addition 
to his/her supervision of Maintenance & Operations, Transportation, and Food 
Service, the Business Administrator will be paid a stipend of $8,000 annually.  
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Vacations 
 

The Board agrees to provide the Business Administrator with twenty-five 
(25) days of vacation in each year of employment.  Up to five (5) days unused at 
the end of the year may be carried over for one (1) year for a maximum of thirty 
(30) days in anyone year.  Any unused vacation days may be converted to sick 
leave days at the end of each school year and/or may be cashed in to a maximum 
of five (5) unused vacation days at his/her per diem rate. The scheduling of 
vacations shall be made, by the Business Administrator with the Superintendent's 
consent so as not to interfere with the operation of the Naples Central School 
District. 

 
Thirteen paid holidays shall be designated as follows: New Year's Day, Martin 
Luther King Day, Presidents' Day, Good Friday, Memorial Day, July 4, Labor Day, 
Columbus Day, Veterans' Day, Thanksgiving Day, day after Thanksgiving, and two 
days at Christmas (one of which will be Christmas Day). 
 
The Business Administrator may use vacation days when school is closed due to 
emergency conditions with the Superintendent's approval.  The Business 
Administrator will not be charged vacation days when roads which must be 
traveled to work are officially closed due to emergency conditions as approved by 
the Superintendent. 

 
Health Insurance 
 
A. Health Insurance: Effective July 1, 2012, the District will provide the Business 

Administrator the Blue Point 2 Plan, with 5-15-30 Drug Co-Pay or a mutually 
agreeable alternative health plan. The Business Administrator, if participating in the 
plan, will contribute 10.5% of the total annual premium for Blue Point 2 for the 
2012-2013 school year; 11% for the 2013-2014 school year; and 12% for the 2014-
2015 school year. The District will offer a yearly enrollment window in its health 
plans and the Business Administrator may switch plans at that time without 
penalty. 
 
If the Business Administrator is otherwise covered by health insurance, in lieu of 
this payment towards premiums the Business Administrator may receive a 
payment of $1,500 if eligible for single coverage or $3,000 if eligible for two 
persons or family coverage. 

 
B. Dental Insurance: Effective October 1, 2009, Dental coverage will be provided 

through a mutually agreeable plan to the Business Administrator and any 
dependents, upon filing a written request for the same, using yearly updated 
allowances based on usual, customary and reasonable charges. 

 
C. Flexible Benefits Plan: Effective October 1, 2009, the District will provide a 

flexible benefits plan for the voluntary contribution by the Business Administrator, 
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to be used for those areas allowable by law - - (payment of health insurance 
premium, non-reimbursed medical, dental, eye care costs and dependent care 
payments). 

 
D. Medical Reimbursement Plan: The District will make a contribution for the 

Business Administrator each school year to a Medical Reimbursement Plan 
(Section 105) in the amount of $700.00 if the Business Administrator is enrolled in 
the District provided health insurance coverage. This provision is subject to all 
State and Federal Income Tax Laws and Regulations. 

 
E. Health Insurance After Retirement: After 10 years of employment at the time of 

retirement, the District will provide the retiring Business Administrator with a 
statement indicating the number of unused and accumulated sick leave days in the 
Business Administrator account at the time of retirement. Such days shall have a 
value equal to 1/240th of the then current salary at the time of retirement. The 
District will thereafter pay the full cost of the health insurance program in effect for 
active administrators in the District, except for the cost of dental insurance, family 
or individual coverage, as the retiree chooses, until exhaustion of the dollar amount 
of the unused accumulated sick leave at the time of retirement, after which time the 
District will provide fifty percent (50%) of the premium for individual coverage, 
except for dental coverage, for the retired Business Administrator for life. The 
retired Business Administrator has the option of applying the dollar amount 
equivalent to 50% of individual coverage to offset family coverage at his/her option. 
If the retired Business Administrator predeceases his/her spouse, the surviving 
spouse will be entitled to continue under the District health plan by paying 100% of 
the premium for individual coverage. The retired Business Administrator and 
spouse will be eligible for the least costly of either the 5-15-30 co-pay prescription 
drug rider or the drug rider in effect for active administrators in the District. 
 
If the Business Administrator becomes permanently and completely disabled 
(subject to verification by the District's appointed medical personnel) she may 
participate, in the then-existing health insurance plan to the extent allowed by law 
and then current carrier policy and contract upon payment by the Business 
Administrator of any and all costs of such participation. 

 
Leaves of Absence 
 

A. Sick Leave: 
 

1. Up to fifteen (15) days per year of fully paid leave shall be available for the 
following reasons: personal illness, physical or mental disability of the Business 
Administrator or illness or death in the family, defined for this purpose as the 
Business Administrator spouse, child, stepchild if the Business Administrator 
has been or is the responsible caregiver, mother, father, sister, brother, 
grandparents, or mother-, father-, sister-, brother-in-law.  Grandchildren, 
stepparents, aunt or uncle shall be included in this definition in the case of 
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death in the family. All leaves under this Agreement run concurrently with leave 
provided by the Family and Medical Leave Act which is hereby adopted, and no 
reinstatement rights of that Act are waived or modified by this Agreement 
except as provided expressly by this Agreement. 
 
2. Sick leave days unused at the end of each school year will be accumulated 
into the Business Administrator accumulated sick leave total for the following 
school year, to a maximum of 220 days. Any accumulated sick time beyond the 
220 days will be reimbursed at $40 per day. 
 
3. On the first day of each school year, the Business Administrator shall be 
credited with an additional fifteen (15) sick leave days and in the case that 
accumulated sick leave days have reached the maximum, the additional fifteen 
(15) days shall also be credited to permit a maximum during that year of 235 
days available. 

 
B. Personal Leave: 

 
1. Personal leave is for the transaction of personal business which cannot be 
conducted outside of the normal work day. Such leave is not available for 
recreational purposes. If a request is made for the use of a personal day either 
immediately prior to or after a vacation period, a reason must be stated on the 
request for personal day use. Acceptable reasons for the use of such leave are 
funerals, college activities, and weddings in the immediate family, as well as 
educational conferences and retirement conferences/meetings. 

 
2. The Business Administrator will be allowed up to five (5) days personal leave 
per year, deductible from sick leave, upon the following conditions: 

 
a. Written application for such leave must be made to the Superintendent at 
least 48 hours in advance of the date requested, except in emergency 
situations. 

 
b. Approval of the Superintendent is a prerequisite to taking of such leave. 

 
C. Bereavement: 
 

Up to 3 days (4 if the funeral is over 150 miles one way) are available per year 
for bereavement. This leave may be used for deaths of those people as listed 
under Section 1 of Sick Leave, above. This leave is non-accumulative and non-
reimbursable. If additional days are needed they will be deducted from sick 
leave. 
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D. Jury Duty and Legal Leave: 
 
If subpoenaed as a witness or juror, the Business Administrator will be paid the 
difference between the fee received as such witness or juror and the per diem 
rate of salary. Such absences are not deductible from sick or personal leave. 

 
E. Extensions: 

 
Any extension of leave concerning personal illness or death in the family will be 
determined by the Board of Education, in its discretion. 
 
If the Business Administrator accompanies Naples Central School students on 
a non-school sponsored but curricular or enrichment related trip, she shall not 
be subject to loss of paid personal time if unavoidably detained or circumstance 
requires an earlier than anticipated departure time. Under normal 
circumstances, trips of this sort are to be scheduled during vacation periods. 

 
F. Conferences and Visitations: 

 
The Business Administrator is encouraged to attend conferences and visit other 
schools. Requests for such conference days should be made to the 
Superintendent and must have his/her approval. 

 
G. Unpaid Leave: 

 
A one-year leave of absence without pay may be granted by the Board of 
Education in its discretion. Under some circumstances fringe benefits may be 
allowed during such leave. 

 
H. Emergency Leave:  

 
In the event of absence due to emergencies, the Superintendent may consider 
such absence as part of the sick leave program. 

 
I. Childrearing Leave: 
 
1. Childrearing leave shall be available upon the following terms: 
 

a. Written notice of request for childrearing leave is to be delivered to the 
Superintendent as soon as practicable. 

 
b. Such request shall include the estimated or intended date of 

commencement of such leave, and the intended date for return to work. 
Generally, such return is to be at the beginning of a semester. 
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c. Child rearing leaves must be approved by action of the Board of 
Education upon recommendation of the Superintendent. 

 
d. While on child rearing leave, the Business Administrator shall be entitled 

to such benefits, if any, as District policy and/or law, requires. 
 

2. Adoptive leave is available, upon the same terms: 
 

a. Written notice of request for adoptive leave is to be delivered as soon as 
possible after the notification of adoption is made by the adoption agency.      

 
b. At such time, the Business Administrator shall notify the 

Superintendent of the date she wishes to commence and terminate such 
adoptive leave. Generally, such return date is to be at the beginning of 
the semester. 

 
Professional Development 
 
With the Superintendent's approval, the Business Administrator may attend 
professional meetings on all levels (National, State, and Local) for the purpose of 
keeping appraised of developments in the educational field and school 
administration, at the expense of the District and at the reimbursement rate allowed 
by the Board of Education. 
 
Technology Reimbursement  
 
The District shall pay and/or reimburse up to $1,000 per year for the technology 
purchases/ expenses of the Business Administrator, including but not limited to 
cellular phone usage and computers. 
 
Tuition 
 
The District shall pay the cost of one graduate course (up to three hours) per school 
year, upon its successful completion, for courses related to furthering the School 
Business Administrator's development in the educational field and school 
administration. 
 
403(b) Contribution 
 
The District shall contribute up to $2,000.00 per year per school year to the 403(b) 
account designated for this purpose by each administrator. 
 
Moving Expense 
 
The District shall reimburse the Business Administrator for actual and necessary 
expenses for moving his/her household into the District within the terms of this 
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Agreement, up to a maximum often thousand dollars ($10,000) upon his/her 
submission of the receipt(s) for such expenditure(s). 
 
Evaluation 
 
The Superintendent will evaluate yearly the performance of the Business 
Administrator. The Business Administrator will have the opportunity to confer with the 
Superintendent and receive the written evaluation which shall become part of the 
personnel record. 
 
Voluntary Resignation 
 
In the event the Business Administrator wishes to terminate this contract with the 
Naples Central School District, notification will be made to the Board of Education at 
least six (6) months, but in no event less than two (2) months, prior to the anticipated 
resignation date, unless waived by the Superintendent and the Board of Education. 
 
In the event the Business Administrator resigns prior to the expiration of this contract, 
the District's compensatory obligation to the Business Administrator is terminated on 
the effective date of the resignation. 
 
Ethics 
 
Both the Board and the Business Administrator agree to abide by the Code of 
Ethics of the New York State School Boards Association and the New York State 
Council of School District Administrators, attached hereto. 
 
 
 
 
Dated this third (3rd) day of June 2015, effective July 1, 2015. 
 
 
Business Administrator ____________________________ 
 
 
Superintendent of Schools ____________________________ 
 
 
Attest: Deputy School District Clerk ____________________________ 
 
 
 
 
 
Approved by Board Resolution on June 3, 2015 
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Code of Ethics 
 
AASA's Statement of Ethics for Educational Leaders 
 
An educational leader's professional conduct must conform to an ethical code of 
behavior, and the code must set high standards for all educational leaders. The 
educational leader provides professional leadership across the district and also 
across the community. This responsibility requires the leader to maintain standards  
of exemplary professional conduct while recognizing that his or her actions will be 
viewed and appraised by the community, professional associates and students. 
 
The educational leader acknowledges that he or she serves the schools and 
community by providing equal educational opportunities to each and every child. The 
work of the leader must emphasize accountability and results, Increased student 
achievement, and high expectations for each and every student. . 
 
To these ends, the educational leader subscribes to the following statements of 
standards. 
 
The educational leader: 
1. Makes the education and well-being of students the fundamental value of all 
    decision making. 
2. Fulfills all professional duties with honesty and Integrity and always acts In a 

trustworthy and responsible manner. 
3. Supports the principle of due process and protects the civil and human rights 

of all Individuals. 
4. Implements local, state and national laws. 
5. Advises the school board and Implements the board's policies and 

administrative rules and regulations. 
6. Pursues appropriate measures to correct those laws, policies, and regulations 

that are not consistent with sound educational goals or that are not In the 
best interest of children. . 

7. Avoids using his/her position for personal gain through political, social, 
religious, economic or other Influences. . 

8. Accepts academic degrees or professional certification only from accredited 
institutions. 

9. Maintains the standards and seeks to Improve the effectiveness of the 
profession through research and continuing professional development. 

10. Honors all contracts until fulfillment, release or dissolution mutually agreed 
  upon by all parties. 

11. Accepts responsibility and accountability for one's own actions and behaviors 
12. Commits to serving others above self. 
 
 
-- Adopted by the AASA Governing Board, March 1, 2007 
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Code of Conduct of the New York State School Boards Association 
 
Consistent with our dedication 10 children, learning and community, members of the New York State School Boards Association. As 
representatives of the citizens of our state's school districts and Boards of Cooperative Educational Services (BOCES), hereby adopt this Code of 
Conduct. In so doing, we state our belief that a code of conduct promotes public confidence In the schools and advances the attainment of district 
goals and thus we recognize: 
 
  • that we have been selected by our fellow citizens and entrusted with the authority and obligation to strive to provide all students of our 
communities and state with equal opportunity for educational excellence. 
 
  • that the future welfare of our communities, local school districts and BOCES, state and nation depend In large measure upon the quality of 
education we provide In the public schools to fit the needs of every learner. 
 

• that legally the authority of the boards of education is derived from the state which ultimately sets the parameters in which school board service is 
conducted. 

 
• that we must never neglect our personal obligations to our communities and our legal obligations to the state, nor surrender these responsibilities 

to any other person, group or organization; but that, beyond these, we have a moral and civic obligation to the nation which can remain strong and 
free only so long as public schools In the United States of America are kept free and strong. 
 
In view of the foregoing considerations, it shall be our endeavor as school board members and as members of the New York State School Boards 
Association to: 
 

• devote time, thought, and study to the dunes and responsibilities of being school board members as well as participate in training activities so that 
we may render effective, informed and creditable service. 

 
• regularly attend board meetings and take action after careful study of the issues facing the board and after full discussion at such meetings. 
 
• work with fellow school board members In a spirit of harmony and cooperation In spite of differences of opinion that arise during vigorous debate 

of points at issue. 
 
• base decisions upon available facts in each situation; to base each vote upon honest conviction, unswayed by partisan bias: thereafter, to abide 

by and uphold the final majority decision of the board. 
 
• communicate concerns and public reaction to board policies and school programs to the superintendent and other board members in a 

professional manner. 
 
• remember that as Individuals, school board members have no legal authority outside the meetings of the board, and that this must be reflected in 

all expressions with staff, the local citizenry, and the media. 
 
• resist temptation and outside pressure to use our positions as school board members to benefit either ourselves or any other individual or agency 

apart from the total interest of our school districts. 
 
• agree to honor our positions and the people who elected us by maintaining high ethical standards and by not engaging In any activity which 

presents a conflict of interest, or an appearance of impropriety. 
 
• publicly disclose the nature and extent of any interest we as school board members have in any proposed contract or agreement which comes 

before the board. 
 
• keep confidential matters pertaining to the schools, which are either legally required to be kept confidential and/or, If disclosed, would needlessly 

Injure individuals or the schools. 
 
• follow the dictates of the state's Open Meetings Law. 
 
• recognize that the primary function of a school board Is to establish policies (which are in conformity with applicable law and regulations) by which 

the schools are to be administered, but that the administration of the educational program and the conduct of school business shall be left to the 
superintendent of schools and his/her staff. 

 
• strive to procure, when the vacancy exists, the employment of a superintendent who Is best qualified for the job and who represents the Interests 

of our communities. 
 
• strive to build and exercise a relationship with the superintendent that is constructive and positive and which enables district staff to function as 

effectively as possible. 
 
• make decisions having received the recommendations of the· superintendent in matters of employment or dismissal of school personnel. 
 
• welcome and encourage active involvement by citizens, including parents and organizations in board activities regarding establishing school policy 

and developing future plans. 
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